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COM 304 Principles of Editing Exam-Online
Instructions: SECTION A is compulsory. Answer any THREE from section B
SECTION A
Question One 
PAC University is in the process of updating its catalog to reflect its current status. You have been hired as its editor. Use practical examples to illustrate TEN (10) tips you will employ to ensure the catalog is clear. (10 Marks)
Question two 
As an Editor, the eight (8) parts of a speech should be at your fingertips. Demonstrate your understanding the English language by:
a) constructing a one paragraph prose (2 marks)
b) The above paragraph to using it to discuss these 8 parts of a speech (8 marks)
Question three 
a) Using story examples, discuss any THREE types of visual cliché images that would require your editing. (3 marks)

b) PAC University has organized school visits as part of its communication and marketing strategy. You have been tasked to update the university brochure. Discuss SEVEN ways you would employ to improve their overall quality (7 marks)
Question four 
Your friend has been invited to give a speech at her church as part of the University outreach program but she is afraid to fail and has tasked you to assist her in putting the speech together. Use examples to examine FIVE steps you would take to ensure you have a good speech for this occasion. (10 marks)
Question five 
As a communication expert, you will be hired to handle different communication endeavors for different personalities and institutions. One of the most prominent communication activity you will be handling is speech writing and editing. Using speeches you have listened to within your context, illustrate your understanding of FIVE factors to consider when writing a speech.  (10 marks)
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